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| O01ue moJ1oKeHus

1.1. byxranrepus sBJISIETCSI CAMOCTOSATEIBHBIM CTPYKTYpHbIM noapaszaeneauem KI'BIIOY
«AnTanckas akageMHusi TOCTEITPUUMCTBA.

1.2. byxranrepust cO30a€TCSA U TUKBUAUPYETCS IMIPUKA30M PYKOBOIUTENSA YUPEKIACHHUS.

1.3. Byxrairepuro BO3INIABISIET IJIABHBIM OyXrajirep, Ha3Ha4aeMbli Ha JIOJDKHOCTh
IIPUKA30M PYKOBOJIUTENS YUPEKICHHUS.

1.4. Ha BpeMs oTcyTcTBHs INIaBHOTO OyXrajrepa pyKOBOACTBO OyXrajirepuei
OCYILECTBIISIET 3aMECTUTENb TJIABHOTO OyXrajirepa.

1.5. CoTpyaHMKM OyXraaTepuu Ha3HA4alTCs U OCBOOOXKIAIOTCA OT 3aHUMAeMOU
JOJKHOCTH MPUKA30M PYKOBOAMTENS YUPEKICHUS 110 IPECTABICHUIO [NIABHOTO OyXrajirepa.

1.6. T'maBHbIli OyxranTep Ha3HadaeTcs U OCBOOOXKIAETCS OT 3aHUMAEMOM JIOJKHOCTH
IIPUKA30M PYKOBOJUTEIS YUPEKICHHUS.

1.7. B CBOEH NEATEIIBHOCTH Oyxrairepus PYKOBOJCTBYETCS:
—  JCUCTBYIOIIMM  3aKOHOJATEIbCTBOM Poccum W HOpMATUBHOM  JOKYMEHTALHEH,
pacnpoCTpaHsIoIIEenca Ha AeSITEIbHOCTh OyXralTepuu, CTaHAAPTaMU B 00JIACTU PETyJIUPOBAHUS

Oyxyuera;

— yCTaBOM YUPEKICHHUS;
— YYETHON MTOJIUTUKOMW;
— HAaCTOALLUM IIOJIO’KEHUEM;

WHBIMU JIOKAJIbHBIMU aKTaMU YUPEKICHUSI.
Il Ctpykrypa

2.1. CrpykTypy H INTaTHYK YHCICHHOCTh OYXTaJTEpUH YTBEPKIAACT PYKOBOIUTEIND
YUPEXKIACHUS MO MPEICTABICHUIO TJIABHOTO OyXrajirepa U MO COTJACOBAaHUIO C PYKOBOJIUTEIEM
oTieNa KaJpoB.

2.2. Pacmpenenenue 00S3aHHOCTEH MEXIy COTPYIHHMKAaMHU OyXTaJTEpUU MPOU3BOJIUTCA
IJIaBHBIM OyXTaiaTepoM.

11 3agaun

3.1. OcymiecTBieHue BHYTPEHHETO KOHTPOJS COBEpIIAEMBbIX (DaKTOB XO3AMCTBEHHOMN
KU3HU B TIpeJIeNIax KOMIIETEHLIUU COTPYJHUKOB OyXTanTepuH.

3.2. ®opMupoBaHUE TIOJHON U JOCTOBEPHOUN MHGOPMAIINH O NEATEILHOCTH YUPEKICHHS U
€€ HMMYIIECTBEHHOM IOJ0XEHUH, HEOOXOJUMOW BHYTPEHHUM IOJb30BATENISIM OyXraiaTepcKoin
(puHaHCOBOI) OTYETHOCTH — PYKOBOAMUTENSAM, YUpPEAUTEISIM, COOCTBEHHMKAM HWMYILECTBA
YUpPEXKICHUS, a TaKK€ BHEIIHUM II0JIb30BATENIIM — HHBECTOPAM, KpPEOUTOpaM M JPYTruM
MOJIb30BATENSIM OyXranTepckoil (pruHaHCOBOW) OTUETHOCTH.

3.3. O6ecneuenrie HHPOpMaLIME, HEOOXOUMON BHYTPEHHUM U BHEILIHUM I0JIb30BaTEISM
OyXTraJaTepCKONH OTYETHOCTH JUIsi KOHTPOJIS 3a COOJII0JICHHMEM 3aKOoHoJaTelbcTBa Poccuiickoit
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@enepauny NpU OCYIIECTBICHUH CAENIOK, COOBITHHA, ONepanuil, CBA3aHHBIX C JAESITEIbHOCTHIO
YUPEXKIIEHUS, UX IeIeCO00Pa3HOCThIO, HAJMYUEM U JIBIDKEHHEM HMYIIECTBA U 005S3aTEIbCTB,
UCIIOJIb30BAHUEM MAaTepUAIbHBIX, TPYAOBBIX M (DUHAHCOBBIX PECYpPCOB B COOTBETCTBUHU C
YTBEPKJAECHHBIMU HOPMaMH, HOPMAaTUBAMHU U CMETaMH.

3.4. IlpenoTBpamieHUE OTPULATEIBHBIX PE3YJbTATOB JEATEIbHOCTH YUPEKACHUS U
BBISIBJICHHE BHYTPUXO3SHCTBEHHBIX PE3€PBOB OOECIeueHus e¢ (PMHAHCOBOM YCTOMYMBOCTH.

IV ®ynknun

4.1. ®dopmupoBaHHE YYETHOM TMOJUTUKA B COOTBETCTBHMM C 3aKOHOJATEILCTBOM O
OyXTaJTepCKOM y4deTe U HaJIOrOOOJIOKEHUU MCXOAS M3 CTPYKTYphl U OCOOEHHOCTEM
JEeSTEIBHOCTH YUPEkKACHUS, HEOOXOIUMOCTHU o0ecrieueHus ee (PMHAHCOBOM YCTOMYMBOCTH.

4.2. PaboTa mo MOATOTOBKE M MPHUHATHIO pabOYero IUIaHa CYETOB, (OPM MEPBHYHBIX
YUETHBIX JOKYMEHTOB, NPHUMEHSEMBIX i1 oQopmieHHs (AaKTOB XO3SMCTBEHHON >KW3HHU,
pPEruCTpOB OyxXyuera.

4.3. Pazpabotka ¢dopM JOKYMEHTOB BHYTPEHHEH Oyxrairepckoil (puHaHCOBON)
OTYETHOCTH.

4.4. ObecnieueHue MOPsIIKa MPOBECHUSI HHBEHTApU3AIlMi aKTUBOB M 0053aTEILCTB.

4.5. ObecnieueHre COOJIIOICHHSI TEXHOJIIOTMH 00pabOTKU OyXrajaTrepckod MHGOpMALMH U
nopsiJKka JOKYMEHT0000poTa.

4.6. HenpepblBHbIII YYeT aKTHBOB, 00s53aTeNbCTB, (PAKTOB XO3ANCTBEHHOW IKU3HH,
MCTOYHUKOB (DPMHAHCUPOBAHUSA EATEIBHOCTH YUPEXKIEHUS, JOXO0B, pPaCX00B, HHBIX OOBEKTOB
yudeTa, yCTAaHOBIICHHBIX (peiepabHBIMU CTaHIapTaMHu.

4.6.1. CBoeBpeMEHHOE OTpaKEHHWE Ha cuUeTax Oyxydera omneparuil, CBA3aHHBIX C
JIBUKEHUEM OCHOBHBIX CPEJICTB, TOBApPHO-MAaTepUAIbHBIX LEHHOCTEH W JIEHEXKHBIX CPEICTB U
T. 1.

4.6.2. VYdyer wuznepKeK MNPOU3BOJACTBA M OOpallEeHUs, HCIOJHEHUS CMET pPacXoOB,
pean3anuu MPOIYKINH, BRIOTHEHHS padoT (YCIyT), pe3yabTaToB JAESATEILHOCTH YUPEXKICHUS,
a Takke (PUHAHCOBBIX, PACUETHBIX U KPEIUTHBIX OIIEPAIIHIA.

4.7. CBOEBpEeMEHHOE U MTpaBUWJIbHOE 0(DOpPMIICHHUE TOKYMEHTOB JJIsSl YUPEXKACHUS U BEACHUS
Oyxyuera, o0ecriedyeHre UX COXPAHHOCTH, O(DOPMIIEHMS U CAAYM B YCTAHOBJIEHHOM MOPSAKE B
apXuB.

4.8. CocTaBiieHHE YKOHOMHYECKH 0OOCHOBAHHBIX OTUETHBIX KaJIbKYJISIUN ce0€CTOMMOCTH
MIPOTYKIIUU, BBITIOJIHSIEMBIX PaOOT (YCiIyr).

4.9. O6ecnieueHre CBOCBPEMEHHBIX M MOJTHBIX PACUETOB 10 3apabOTHOM IJIaTe.

4.10. IlpaBunpHOE HAYUCICHHE U TMEPEUYHCICHUE HAJIOTOB W COOpPOB B OIOKETHI,
CTPaxOBbIX B3HOCOB B IOCY/IapCTBEHHbIE BHEOIOIKETHBIE (POH/IBI, TIATEXKeH B OaHKU, CPEJCTB Ha
(hMHaHCUPOBAHUE KAMUTAILHBIX BIOKCHUH H T. 1.

4.11. IlorameHue B YCTAHOBJICHHBIC CPOKHM 3aJ0JDKCHHOCTEM OaHKaM 1O ccyaaMm,
KpEAUTaM.



4.12. OrtuucieHHE CpPEACTB HAa MaTepUAIbHOE CTUMYJIHUPOBAHUE COTPYAHUKOB
YUPEIKICHUS.

4.13. Yyactue Hapsay ¢ IPYTMMH CIIY)KOaMH B MPOBEJACHUU SKOHOMHUYECKOTO aHAJIM3a
X035TUCTBEHHO-(DMHAHCOBOHN JIEATEILHOCTH YUPESKICHHUS TIO0 JAaHHBIM OYXTaJITEPCKOTO ydeTa U
OTYETHOCTH B ILIEJISIX BBISBICHUS BHYTPUXO3SUCTBEHHBIX PE3EPBOB, YCTPAHEHHS MOTEPh U
HETPOU3BOJICTBEHHBIX 3aTpar.

4.14. Yyactue B 0GOpMIICHUH MaTEpHAIOB 1O HEJAOCTayaM M XHUIICHUSM JICHEKHBIX
CpPEICTB U TOBAapHO-MATE€pUATBHBIX IIEHHOCTEH, Mepegaya B HEOOXOAMMBIX CIIydasX 3THUX
MaTEpHUAaJIOB B CJICJCTBEHHBIC U Cy/1€OHbIC OPTaHHbl.

4.15. VYuactue Hapsay C pYKOBOIUTEIEM B BONPOCAaX pa3MELIEHUsT CBOOOJIHBIX
(DMHAHCOBBIX CpEJICTB HAa OAHKOBCKHUX JEMO3WUTHBIX BKJIAJaX, KOHTPOJIb 3a MPOBEACHUEM
YUETHBIX OIepaluil C IeMO3UTHBIMU U KPEIUTHBIMHU JIOTOBOPaMHU, IICHHBIMU OyMaramu.

4.16. ObecrieyeHUe CTPOroro COOJIIOACHUS CMET aIMUHHUCTPATHUBHO-XO3SIMCTBEHHBIX U
JIPYTUX pacxXxoJ0B, 3aKOHHOCTU CIIMCAHHMSI CO CYETOB OyXTaJITEpCKOrO YydeTa HeAocTady,
NeOUTOPCKON 3aI0JHKEHHOCTH U APYTUX MOTEPh.

4.17. KoHTpoJIb KAaCCOBOW AUCHUIUIMHBI YIIOJTHOMOYEHHBIMU COTPYJHUKAMH OyXraiTepuu
B MpE/IeJIaX KOMIIETECHIIMH, YCTAHOBIEHHON JOJXKHOCTHOM MHCTPYKIHUEN U MOJIOXKECHUSIMU baHka
Poccun.

4.18. CocraBneHue OajlaHca U ONEPATUBHBIX CBOJHBIX OTYETOB O JOXOJAaX M pacxojaax
CpelCTB, 00 MCIOJIb30BAHUU OIOJKETa, IPYroil OyXralTepcKOl M CTaTUCTUYECKON OTUYETHOCTH,
MPEACTABICHUE UX B YCTAHOBJICHHOM MOPSIIKE B COOTBETCTBYIOLIME OPTaHBI.

4.19. PaccMOTpeHHE W BU3UPOBAHUE TJIABHBIM OyXrajaTepoM CIYy>KalluX OCHOBAHHUEM IS
MPUEMKH M BbIJAYU JICHEXKHBIX CpPEJICTB, JOTOBOPOB M  COIVIAIICHWM, 3aKIF0YaeMbIX
OpraHu3alyel Ha MOJTYyYEHHE UM OTIYCK TOBAPHO-MAaTEPHAIbHBIX LIECHHOCTEN U HA BBITIOJIHEHUE
paboT W yCIyr, a TakKe JOKYMEHTOB, YCTAaHOBJICHHBIX B COOTBETCTBHUHU C MyHKTamu 4.2—4.3
HACTOSAIETO MOJIOKEHUS.

V IlpaBa

5.1. byxranrepust UMeeT CAEAYIONIUE ITPaBa.

5.1.1. TpeboBaTh OT BceX MOJAPA3ACICHUN YUpPEXKACHUS COONIOACHUS MOpsaKa
oopMIIEHUS ONIEPALIMI U MPECTABICHUS B YCTAHOBJICHHBIE CPOKH HEOOXOJIUMBIX IOKYMEHTOB U
CBEJICHUM.

5.1.2. TpeboBaThb OT pPYKOBOAUTENEH CTPYKTYPHBIX TOJPA3JCICHUN YUpexKIACHUS U
OTJENBHBIX CIEHUAINCTOB TMPUHATUS MeEp, HaNpaBlICHHBIX Ha OOecleYeHHe MpaBHIbHOM
yUpexXJIeHus Oyxydera.

5.1.3. BHOCHTB NpEIOKEHNS PYKOBOACTBY YUPEXKICHHS O MPUBICYEHUU K MAaTEPUATILHON
Y JUCLUIUIMHAPHON OTBETCTBEHHOCTH JIOJPKHOCTHBIX JIMI] 10 PE3YJITATaM IPOBEPOK.

5.1.4. He npuHuUMAaTh K UCIIOJHEHUIO U 0()OPMIICHHIO TOKYMEHTHI IO ONepanusiM, KOTOpbIe
MpPOTUBOpPEYAT 3aKOHOJATEIbCTBY M YCTAHOBJIECHHOMY MOPSAIKY TPUEMKH, XpAaHEHHUS U
pPacxoJ0BaHUs JIEHEKHBIX CPEACTB, TOBAPHO-MATEPUAIbHBIX U APYIMX LIEHHOCTEH, a Takxke 0e3



COOTBETCTBYIOILIETO PACIOPSLKEHHS] JTUPEKTOpAa YUYPEKIEHUS M HadYaJIbHHKA OPUAMYECKOIrO
oTzena.

5.1.5. Bectu mepenucky 1Mo BoOmpocaM OyXraaTepCKOTO y4deTa W OTUYCTHOCTH, a TaKkKe
APYTUM BOTPOCAM, BXOSIIUM B KOMIIETEHIIUIO OyXraliTepuu U HEe TPEOYIOIUM COTJIaCOBAaHUS C
PYKOBOJIUTENIEM YUPEXKICHHUS.

5.1.6. IlpeactaBuTenbCTBOBATh B YCTAHOBJICHHOM IMOPSAKE OT MMEHHM YUYPEXKIECHHUS I10
BOIIPOCaM, OTHOCSIIIUMCSI K KOMIIETEHIIUU OyXTrajTepuu, BO B3aMMOOTHOIICHUSIX C HAJOTOBBIMH,
(MHAHCOBBIMU OpTraHaMH, OpraHaMH TOCYAapCTBEHHBIX BHEOIOKETHBIX (OHIOB, OaHKaMU,
KPEIUTHBIMHA YUYPEKICHUAMH, UHBIMUA T'OCY/IApPCTBEHHBIMU OPraHU3AIUsIMH, a TAKXKE APYTHUMU
OpraHU3alUSIMU, YUPEKICHUAMMU.

5.1.7. Ilo cornacoBaHHIO C PYKOBOIAUTEIEM YUPEKICHHUS MPUBJIEKATh HKCIEPTOB H
CHEIHUAINCTOB B 007aCTH OyXralaTepCcKoro y4era JJisi KOHCYJbTAIUi, MOArOTOBKH 3aKIIOUEHUH,
PEKOMEHAAUMI U NPEIJI0KEHUM.

5.1.8. JlaBath ykKa3aHHs CTPYKTYPHBIM MOJPA3ACICHUSIM YUPEKACHUA IO BOIPOCAM,
OTHOCAIIMMCA K KOMIIETEHUMH OyXraaTepud U BbITEKAOUIUM M3 (PYHKIUI, KOTOpbIE
MIEPEYHCIICHBI B HACTOSIIIIEM
[Tonoxenunu.

5.1.9. TpeboBaTb U TMOJAydYaTh MaTepHaybl, HUHGOPMAILIUIO, HEOOXOAUMBIC IS
NEeSATENbHOCTH OyXralTepuu, OT CTPYKTYPHBIX MOAPA3ACICHUNA YUPEKACHUS.

5.1.10. OO0pamarbcst uW TOAy4YyaThb OT CTPYKTYPHBIX MOAPA3JCICHUN YUPEKICHHUS,
rOCy/IapCTBEHHBIX MPEANPUATHI U YUPEKICHUH HEOOXOJUMYI0 METOJUYECKYIO, NMPABOBYIO U
KOHCYJIbTAIIMOHHYIO TIOMOIIIb B BBIITOJIHEHUU 33/1a4, BO3JI0KEHHBIX Ha OyXTaJITepHIo.

5.1.11. JlaBaTh pa3bsCHEHUS U PEKOMEHJIALMU 10 BOIPOCAM, BXOJSAIIUM B KOMIIETCHLIUIO
Oyxranrepuu.

5.2. 'naBHbI OyXranTep UMEET CIeAYIOIINE MpaBa.

5.2.1. B cinyyae oOHapy»)eHUsI HE3AKOHHBIX JEUCTBUN JOJKHOCTHBIX JIUIL JOKJIAIBIBATH O
HUX PYKOBOAUTEINIO YUPEKICHUS ISl IPUHATHS MEp.

5.2.2. BHOCUTPH NpeaIoKEeHUsI PYKOBOACTBY YUPEKIEHUS O NMEPEMEIIECHUH COTPYIHUKOB
OyXxrajaTepuu, UX MOOIIPEHHWH 3a YCHEIIHYI0 padoTy, a TaKKe MNPEIJIOKEHUS O HaJ0KEHHH
JUCLUIUIMHAPHBIX B3bICKAHUM HA COTPYAHUKOB, HAPYLIAIOIIUX TPYAOBYIO TUCHUILIUHY.

5.2.3. CornacoBelBaTb C PYKOBOIAUTEIEM BONPOCHl HA3HAYEHUs, YBOJBHEHUS W
NepeMeNIeHUs] COTPYIHUKOB OyXTalTEpHUH.

5.2.4. IIpuMeHATHh MO COIVIACOBAHUIO C PYKOBOIUTENIEM YUPEXKICHHUSI MEPHI MOOLIPEHUS
aub0 Mepbl B3bICKaHHWS. Mepbl B3BICKAHUSI MOTYT NPHUMEHSATHCS TOTJA, KOTrJa COTPYIHHUK
OyxranTepuu TOBTOPHO JOMYCTWJ OIMMOKY, TPUBEAINIYI0 K (PUHAHCOBBIM TOTEPSM IS
YapexACHUS, JIN0O0 TOMyCTHII yTeUKY HH(POPMAIIUU, HOCSIIECH KOHPUICHIINAIBHBINA XapaKTep.

5.2.5. TlpencraBisTh pa3HOINIACUS PYKOBOAMUTENIO YUPEKIEHUS B OTHOUIEHWU BEICHUS
Oyxyuera.

5.2.6. PykoBOJCTBOBATbCSI MUCbMEHHBIMU PACHIOPSKEHUSAMH PYKOBOJIUTEINS YUPEXKICHUS B
Cllydya€ BO3HUKHOBEHMS PA3HOIVIACHMM MEXIY PYKOBOJIUTEIEM M TJIABHBIM OYyXTraJiTepoM B
OTHOIIICHUH BeJIeHUs OyxyuerTa.



5.2.7. TpeboBanusa Oyxrajarepud B 4YacTh MOpAAKa OGOPMIIEHHUS OINepanuii u
NPEJCTABIICHUST B OyXTaaTepui0 HEOOXOMUMBIX JIOKYMEHTOB W  CBEACHUU  SBISIOTCS
00s13aTEIEHBIMH JIJIS1 BCEX TOJPa3ICIICHUI YIPEIKICHHS.

VI OTBeTCTBEHHOCTDH
6.1. CoTpyaHuku OyXrajaTepuy HECYT OTBETCTBEHHOCTH 3a HaJijIeXKallee 1 CBOEBPEMEHHOE
BHITIOTHEHHWE  (QYHKIMH, MPETyCMOTPEHHBIX  HACTOSAIIUM  TIOJOXKEHHEM, B  Mpejeiax
00s13aHHOCTEM, BO3JIOKEHHBIX HAa HUX JOJDKHOCTHBIMU HHCTPYKIIMSAMH W HEMOCPEICTBEHHBIMU
PYKOBOJUTEIISIMH.

VIl 3akaounrejabHbie MOJI0KEeHUS

7.1. JJlaHHBIN JOKYMEHT AECUCTBYET O €ro NEPECMOTPA.



